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Coodu Trust Code of Conduct and Ethics Policy

Purpose

The purpose of the Coodu Trust Code of Conduct and Ethics Policy is to outline the
standards of behavior and ethical principles that all employees, contractors, consultants,
and stakeholders must adhere to while engaging with Coodu Trust. This policy ensures that
the organization maintains the highest level of integrity, transparency, and accountability in
all its operations.

Scope

This policy applies to all employees, board members, contractors, consultants, volunteers,
and any other individuals associated with Coodu Trust, both within and outside the
workplace, in connection with their work and duties for the organization.

1. Core Ethical Values
Coodu Trust is committed to upholding the following core ethical values:

e Integrity: Acting with honesty, fairness, and transparency in all our dealings.

e Accountability: Taking responsibility for our actions and decisions, both
individually and as a team.

e Respect: Treating everyone with dignity and valuing diverse perspectives.

e Fairness: Ensuring equal opportunities and avoiding discrimination or bias.

e Transparency: Maintaining openness and clarity in our operations and decision-
making.

e Social Responsibility: Promoting positive social impact and sustainability in our
work.

2. Professional Conduct and Integrity
Employees and representatives of Coodu Trust are expected to:

e Adhere to the Law: Comply with all applicable local, national, and international
laws, regulations, and policies.

e Honesty and Accuracy: Provide truthful, accurate, and complete information in all
communications, including financial reports, official documentation, and
interactions with stakeholders.

e Confidentiality: Protect sensitive information and respect the confidentiality of
organizational, client, and personal data. Employees should not disclose such
information without proper authorization.

e Avoid Conflicts of Interest: Disclose any personal, financial, or professional
relationships that may create a conflict of interest, and recuse themselves from
related decisions or actions.

e Responsible Use of Resources: Use Coodu Trust’s resources, including financial,
material, and human resources, responsibly and only for the purposes intended by
the organization.



3. Fairness and Non-Discrimination

Coodu Trust is committed to providing an inclusive and non-discriminatory environment.
Employees and associates should:

e Equal Opportunity: Treat all individuals fairly and equitably, without
discrimination based on race, gender, religion, disability, sexual orientation, age, or
any other characteristic protected by law.

e Harassment-Free Environment: Ensure a workplace free from harassment,
bullying, or any form of abusive behavior, and report any incidents of misconduct to
the appropriate authorities within the organization.

¢ Inclusive Decision-Making: Encourage diverse voices in decision-making processes
to ensure that all perspectives are considered.

4. Professional Relationships and Communication

Employees are expected to build and maintain positive, professional relationships within
and outside Coodu Trust:

e Respectful Communication: Communicate respectfully, both in writing and
verbally, with all colleagues, stakeholders, clients, and partners.

e Collaboration: Work cooperatively with others, valuing diverse perspectives and
leveraging collective expertise to achieve the organization’s goals.

¢ Teamwork: Demonstrate support and empathy towards colleagues, helping to foster
an environment of teamwork and mutual respect.

5. Compliance with Organizational Policies

¢ Adherence to Internal Policies: All employees must comply with Coodu Trust's
internal policies and procedures, including those related to financial management,
procurement, travel, and workplace safety.

o Reporting Violations: Employees are encouraged to report any violation of the Code
of Conduct and Ethics Policy, including ethical concerns, fraud, discrimination, or
misconduct. Reports will be taken seriously and handled confidentially.

e Whistleblower Protection: Coodu Trust ensures protection against retaliation for
employees who report misconduct in good faith.

6. Bribery and Corruption

Coodu Trust strictly prohibits any form of bribery, corruption, or unethical behavior,
including:

e Bribery: Offering, accepting, or soliciting bribes or kickbacks to influence decisions
or gain favors is strictly prohibited.

e Gifts and Hospitality: Employees must avoid accepting or offering gifts, hospitality,
or favors that may influence decisions or create an appearance of impropriety. Any
gifts or benefits received in connection with work must be reported to a supervisor.

e Political and Charitable Contributions: Employees must not make any political
contributions or donations to third-party organizations in the name of Coodu Trust
unless explicitly authorized by the organization.

7. Protection of Assets and Resources

Employees and associates of Coodu Trust are expected to:



o Safeguard Organizational Assets: Protect the organization’s physical, intellectual,
and financial assets from loss, theft, or misuse. This includes safeguarding Coodu
Trust’s reputation.

e Responsible Use of Technology: Use Coodu Trust’s technology, networks, and
electronic resources responsibly and for business purposes only. Employees should
avoid engaging in activities that may compromise the security of Coodu Trust’s
digital assets.

8. Health, Safety, and Environmental Responsibility

¢ Workplace Safety: Employees are expected to comply with all health and safety
regulations to ensure a safe working environment for themselves and their
colleagues.

e Sustainability: Coodu Trust encourages environmentally responsible practices and
strives to minimize its carbon footprint by promoting sustainability in operations,
procurement, and resource usage.

9. Enforcement of the Code of Conduct

o Disciplinary Action: Any violation of this Code of Conduct may result in
disciplinary action, including verbal or written warnings, suspension, or
termination, depending on the severity of the violation.

o Investigation Process: If there is an alleged breach of this Code of Conduct, Coodu
Trust will conduct a thorough and impartial investigation. The accused individual
will have an opportunity to provide input during the investigation.

e Consequences: Violation of the Code can lead to actions ranging from corrective
training to termination of employment, depending on the severity and nature of the
violation.

10. Acknowledgment and Review of the Code

e Acknowledgment: All employees and stakeholders of Coodu Trust must
acknowledge that they have read, understood, and agree to comply with this Code of
Conduct and Ethics Policy.

e Review and Updates: The Code of Conduct will be reviewed periodically to ensure it
remains relevant, and updates will be communicated to all employees. Employees
will be required to sign the updated policy upon revision.

Conclusion

By adhering to the principles outlined in this Code of Conduct and Ethics Policy, Coodu
Trust aims to maintain a work environment where integrity, transparency, fairness, and
respect are fundamental to achieving the organization’s mission and objectives. Employees
and stakeholders are expected to demonstrate ethical behavior in all aspects of their work
and interactions, reflecting the core values of Coodu Trust.
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